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1.OBIIUE ITOJIOKEHUSA.
1.1.Hannoe [Tonoxxenue o 3alure nepcoHalIbHBIX JaHHBIX (Aanee [TonoxkeHue) pa3paboTaHO B
cooTtBeTCTBUH ¢ D3 o1 27.07.2006 Nel52-D3 «O nepcoHanpHbIX AaHHBIXY; ¢ O3 o1 25.07.2011
No261-D3 «O BHecenun u3MeHeHui B @3 O mecoHaIbHBIX JaHHBIXY; ¢ [I0CTaHOBICHHEM
ITpaButensctBa PO o1 17.11.2007 Ne781 «O6 yrBepxaeHuu [lonoxenus o0 obecrieueHun
6€30MacHOCTH MEPCOHATBHBIX TaHHBIX IPH X 00paboTKe B HHPOPMaUHOHHBIX CHCTEMAaX
IIEPCOHANIBHBIX JaHHBIX»; ¢ [locTanoBienum IlpaButensctBa PO ot 15.09.2008 Ne 687 «O6
yrBepxxaenun [Honoxenus o6 ocobeHHOCTAX 00pabOTKH EPCOHANBHBIX JAHHBIX ,
OCYILIETCBIIAEMOM O3 UCTIOIB30BaHUS CPEeACTB aBToMaTuzauuuy; ¢ [Ipukazom @CTIK Pocenn
Ne55 ,@CB Poccuun Ne86, Munundopmepsizu Poccun Ne20 ot 13.02.2008 «O6 yTBepk)1eHUN
[lopsiaka mpoBeneHus KiaccuPUKauuy HHPOPMAHMOHHBIX CUCTEM MTEPCOHATBHBIX
Ja"HbIX»; TpynoBeM KogekcoM P® ot 3012.2001 rnasoit 14, Koncruryuuei PO u npyrumu
HOPMAaTUBHBIMH JOKYMEHTaMHU.
1.2.Hacrosmee IlonoxxeHnue onpeaessieT nopsaok 06paboTKK epCOHaNbHBIX JaHHbBIX
pabOTHUKOB, poauTesel BocnuTanHUKOB, MB/IOY wu rapanTiu KOHPHIEIHATBHOCTH CBEICHUH,
MPEJIOCTABIEMBIX PYKOBOIUTEINIO YUPEKACHHUS.
1.3.1enwto HacToswero [lonoxenus spaserca odecneyeHue 3alluThl IPaB IPaXIaHuHa [IPH
00paboTKe ero nmepcoHATbHBIX JaHHBIX, B TOM YHCJIE 3alUTHI IIPaB HA HEIPUKOCHOBEHHOCTh
YAaCTHOM JXKM3HU, TUYHYIO H CEMEHHYIO TalHY.

2.TOHATUE U COCTAB IIEPCOHAJIbHBIX IAHHBIX .
2.1.I1epcoHanbHbIE TaHHBIE COTPYAHUKA IIPETIOCTABIAIOTCS CAMUM COTPYIHUKOM.
Ecau nosy9uth nepcoHaibHbIE JaHHBIE COTPYJHHKA MOXHO TOJNBKO Y TPEThEH CTOPOHBI, TO
pabOTHHK J0JeH ObITh yBEJOMIICH 00 3TOM 3apaHee M y Hero JOJKHO OBITh IOJIy4EeHO
MHCbMEHHOE COTJlacue.

[lepcoHaNbHbIE TaHHBIC COTPYAHHKA BKJIIOYAIOT B CEO:
e AHKeTHBIC U OUOTrpadUUIecKUe NJaHHbIE

[lacniopTHbIE 1aHHbIE

CBeJieHHUs U TPYJIOBOM M OOLLEM CTaxe

Hannpie CHUJIC

UHH

CBeaeHHsI O BOMHCKOM yueTe

Cenenus 00 o0pa3zoBaHUuU

CBUIETENBCTBA O POKICHUH JETEH

CaujieTelIbeBa 0 Opake/ pacTop)KeHUH Opaka

CripaBka 0 HATHYHKA/ OTCYTCBHU CYIMMOCTH

Caenenwust 0 3apabOTHOH miiaTe

CBeneHUs O 3aHUMAEMON JOJIKHOCTH

JlndHOoe Aeio, Tpy1oBas KHUXKa

CBeJieHHUsI O JIOTIOJHUTEIBHBIX J0X0JaX

2.2.IlepcoHanbHble JaHHblE BOCHUTAHHHKOB YUPEKICHU IPEAOCTABIAIOT HX POIUTEIH
(3aKOHHBIE IPEICTABUTEIH) .
[lepcoHanbHbIC TaHHBIC BOCAHTAHHHKA BKJIIOYAIOT B CE04:

e JlaHHbBIE CBUAETEIBLCTBA O POKACHUH

e lannpie CHWIC

e JlaHHbIe CTaXOBOTO MEIULUHCKOTO MOJIKCA




o HdopmMaLuio o COCTOSIHUU 3H0POBbS
o XapakTtepuctuka Bocnuratens (s npoxoxaecaus MITK)

2.3.JlepconanbHble TaHHBIC poAMTeNel (3aKOHHBIX [1PE/ICTaBHTENCH) BKITIOYAIOT B cebst:
o [lacnopTpHbie faHHBIE
o (CBejieHHS O HAIMYHH HHBATUIHOCTH
¢ (CBeleHud O IpaBe BHEOUYEPETHOTO WM EPBOOYEPETHOTO MONYICHHUS MecTa s
peOeHKa B YUpeXKICHUH
¢ Mudopmarus o NOATBEPIKACHUH CTaTyca MHOTOIETHOH CeMbH, MaJlooOecTIeYeHHOM
CEMBH

3.0bPABOTKA IEPCOHAJIbHBIX JAHHBIX.

3.1.06paboTka nepcoHalbHBIX JaHHBIX — 3TO cOOp,3aMuch, CUCTEMATH3aLUs, HAKOIUIEHHUE,
XpaHeHHue,yTouHeHue (0OHOBICHUE, U3MEHEHME), U3BIICUCHUE, UCIIOIb30BAHHE, IIEpeIaua
(pacipocTpaHeHue, 1pe0CTaBIeHUE,IOCTY ),00€3THUMBaHIE,0I0KMPOBAaHIE,y TATIEHUE, YHUUTO
KEHHE, COBEPIIAEMOe C MCII0JIb30BAaHUEM CPEJICTB aBTOMATU3ALMK MM O€3 HCIONB30BaHUs
TaKUX CPECTB.
OwHa ocyliuectsisgercs Juid odecrneueHHs coOMI0/IeHHs 3aKOHOB ¥ MHBIX HOPMATHBHBIX I1PABOBBIX
aKTOB (COAEHCTBHS B TPYAOYCTPONCTBE,IIPOABHKEHUH 110 CiIyKO€, 00ECTICUECHHH THYHOR
0e301acHOCTH, KOHTPOJIst Ka4eCTBa M KOJIMYECTBa BBIIOIHAEMOH paboThl, 00eceueHus
COXPAHOCTH UMYIIECTBA,0IIAThI TPY/a, HOJIb30BaHUS JIbIOTaMH).
3.2.Ilony4yenHple nepcoHaTbHbIE AaHHbIE TOJIeKaT 00paboTKe KaK HEaBTOMATH3UPOBAHHBIM
CII0oco0OM , Tak U ¢ UCIIOJIb30BAHMEM CPEICTB aBTOMATH3ALIMH.
3.3.HeaBTroMaTH3MPOBaHHOII 06pabOTKOM nepcoHanpHbIX Javubix B MBJIOY  geasercs:

o 3anoynHeHME U BEJEHUE TPYJOBBIX KHIDKEK

e 3anojHEHKE THYHBIX KapTOYeK pabOTHUKOB (YHUpULMpoBaHHas popma T-2)

e Benenue npuxa3os Ha 3apniary, IPEMHH;

o Vder 1 XpaHeHHe /e 00 aMHHHUCTPATUBHBIX IIPaBOHAPYIIEHUSIX

e BejeHHe JIHYHBIX J1eJ1 BOCOHTAHHUKOB
3.4.ABTOMAaTH3NPOBaHHOI 00paboTKOM nepcoHanbubix JaHHbIX B MBIIOY aBisercs Beaenne
3NEKTPOHHOM 6a3bl EPCOHANBHBIX JAHHBIX BOCIUTAaHHUKOB, COTPYHUKOB .
3.5.Corpynuuxu MBJIOY u poxuTeny (3aKOHHbIE NPEACTABUTENN) UMEIOT IIPABO Ha OT3bIB
cornacus Ha 00paboTKY NepCOHANBHBIX JaHHBIX, KOTOPBIH odopmMIiseTcst B cBOOOAHOMH popme Ha
MMsI 3aBEYIOLIETrO.
3.6.I1pu 06paboTKe MepCOHANBHBIX AAHHBIX aJMUHUCTPALUS YUPEKAEHUs PYKOBOJICTBYETCS
cratbeit 86 Tpynosoro xonekca Poccuiickoit @eaepanuu.

4.3AHINTA HEPCOHAJIBHBIX JAHHbIX B MB/JIOY.
4.1 IlepcoHabHbIE JaHHBIE PAGOTHHKOB , BOCIIMTAHHMKOB YUPEX/ICHUA XPaHATCA B KaOMHETE
3aBEAYIOLIEr0, B IKady W HECTOpaeMOM cefide, a TaKkKe B JJICKTPOHHOM BHJIE Ha JIOKAbHOM
KOMIIBIOTEPHOM ceTh.JlBeph 000pyA0BaHa HAJEXKHBIM 3aMKOM.JlOCTYT K 371eKTPOHHBIM Oa3am
NIaHHBIX, COJIEPIKAIIMX NEPCOHATbHbIE JaHHbIe pA0OTHUKOB, 00€CIIEYHBAIOTCS CHCTEMOH
naposieit. [Taponun ycranasauparores 3asesyromm MbJIOY 1 cooliuaroTest Auib y3KOMY Kpyry
U,
4.2 XpaHeHue NepcoHanbHbIX JaHHBIX paGOTHHKOB 1 BocimTanHUKOB MBJIOY B Oyxrantepuu
U METOMUECKOM KaOHHETE, COTPYAHUKU KOTOPBIX UMEIOT IIPaBO NOCTYIIA K IEPCOHABHBIM
JIaHHBIM, OCYIIECTBIISIIOTCS B TIOPSIIKE UCKIIFOUAIOLIUM JOCTYI K HUM TPETHUX JIULL.
4.3.B MBJIOY umeercst yTBep)kK/IeHHBIN 3aBE/IYIOIIKHM T1€pPEUYEHb A0JHDKHOCTEH, MMEIOIINX
NOCTYI K MEPCOHATbHBIM AaHHBIM .JlaHHBIH JOCTYT HEOOXOIUM MM ISt TIOTHOLICHHOTO
HCTIONIHEHHS X TPYIOBBIX o0s3aHHOCTeN.JJOKyMEHTB! 1 MH(OpMaLKs H30HPATEIbHO U
000CHOBAHHO PACIIPEICIEHBI MeXY PaOOTHUKAMH.




e JlocTyn K nepcoHaJbHbIM JAHHBIM 0€3 CIEelHaIbHOTO pa3pelicHUus HMEIOT
pabOTHHKH, 3aHUMAIOLIME B OpraHU3aIliK CIEAYIOIUE TODKHOCTH (TOJIBKO B Ipeenax
CBOEH KOMIETEHIIMH )2

e 3apenyrouuit MbJIOY

e Crapmuii Bociutatesis MBJ/[OY

e 3aBx03 MBJIOY

e [lpencenarens [IK MBIOY

C octanpHBIMU pabOTHHKAMU IPOBE/ICHA Pa3bsICHUTEIbHAS PaboTa [0 MPEAYIIPEKICHUIO
yTpaThl HEHHBIX CBEACHUH NTpU paboTe ¢ KORPUACUHATBHBIMH TOKYMEHTaMH.
JocTyn K nepcoHAJbHbIM JaHHBIM HMEIOT CJ1eAyoilie BHENIHHE CTPYKTYPbI:

e Hanorossle HHCIEKUIUH, TPABOOXPAHHTENbBHBIE OPTaHbl, OPTaHbl
CTaTUCTUKH,BOEHKOMATHI, TEHCHOHHBIH pona,aamMunucrpauus r.EBnatopun, Komurer 1o
obpasopanuio CII6, oprans! ollekH ¥ TONEYUTENLCTBA, OParHbl COLIMATBHON 3alIUTHI ,
Ha/I30pHO-KOHTPOJIbHBIE OPTaHbl (TOJABKO B Mpeesiax CBOEH KOMIIETEHIIUH).

e OpraHu3luy , B KOTOPBIE COTPYAHUK , POAMTETb MOXKET NEPEUUCTIATH ICHEKHbIE
cpezacTBa ( Herocy1apcCTBEHHbIE IICHCCUOHHBIE (OH/IBI, CTPAXOBbIE KOMIIAHHH,
671aroTBOpUTENBHBIE OPraHU3AIMH, KPSAUTHBIE YUPEKACHHUS U T.11.), HOIYYarOT JOCTYI K
NEPCOHATBHBIM JAHHBIM COTPYAHUKA TOIBKO C €ro pa3peiieHus.

4.4.B MB1OVY npunsiTa NOJIUTHKA IUCTOTO CTOJIa»- B OTCYTCTBUE paOOTHUKA, UMEIOLIETO
JOCTYTI K MEPCOHANBLHBIM JIAHHBIM , Ha €r0 padodyeM MECTe HE J0JKHO ObITh TOKYMEHTOB,
COJIEPIKAIINX NMEePCOHANBHBIE JIaHHbIE PaOOTHHUKA, BOCIUTAHHUKA. Y OopKa B kabuHeTe
OTBETCTBCHHOTO JIMIIA IIPOBOJAMUTCS TOJILKO B €r0 NMPUCYTCTBUHU. Pa3zmemenue pabouero mecra
UCKITIOYaeT OECKOHTPOIBLHOE HCHOIb30BaHHUE JaHHOW HHMOPMALUH.

4.5.ITpu yxoze B OTIIYCK, cNYX)eOHOH KOMAaHIUPOBKE W UHBIX CITy4asx JJIMTEIbHOIO OTCYTCTBHS
PaGoTHuka Ha pabouem MecTe , OH 00s13aH NepeiaTh JOKYMEHTh! B HHBIE HOCUTEIH JIULaM,
HMEIOLIUM JIOCTYII K TIEPCOHAIBHBIM JaHHBIM.

4.6.JlocTyn K epcOHaNbHBIM JAHHBIM MOXET OBITh ITPEJOCTABICH HHOMY PaOOTHHKY,
JOJDKHOCTD KOTOPOT'O Ha BKJIFOUEHA B CITHCOK JOJDKHOCTEH COTPYAHHKOB, HMEIOIIUX JOCTYII K
TIEPCOHAIBHBIM JAHHBIM, KOTOPOMY OHM HEOOXOMMBI AJIs1 UCIIOJTHEHUS €r0 TPYAOBBIX
00s3aHHOCTEN.

B takoM ciydae, 1aHHBIH pabOTHHK MPOXOIUT NPOLEAYPY OPOpPMIIEHHs AOCTYNA K
NepcoOHANbHBIM JaHHbIM. OHa BKIIIOYAET B ce0si:

e (O3HakoMJIcHHE pabOTHHUKA N0 TIOAMUCH ¢ HACTOSAIIKM [lostoxeHureM.

e TlogmucaHue ¢ JaHHBIM PabOTHUKOM IMUCBMEHHOTO 0053aTeNbCTBa O COOIONEHUN
KOHGHISIMATBHOCTH MEPCOHAIBHBIX TaHHBIX PabOTHHKA, CODIONEHUSA TIPABUIT KX
00paboTkH.

4.7 3aBenyromuit MBJIOVY Bnpase onpeaesnsTs CllocoObl JOKYMEHTHPOBAHUS, XPAHEHHS U
3aIMTHI IEPCOHATBHBIX JAHHBIX C HOMOIIBIO COBPEMEHHBIX KOMIIBIOTEPHBIX TEXHOJIOTHH.

4.8 .ITepcoHabHblE JaHHBIE pAOOTHHKA MOTYT OBITh IPENIOCTABICHBI POJACTBEHHUKAM HJTH
4JIeHaM e€ro CeMbH TOJILKO C MIMCBMEHHOTO pa3pelleH s caMoro pabOTHHKA, 32 HCKIIIOUEHHEM
CIIy4aes KOTJa Iepeaya JaHHbIX paboTHHKA 0€3 €ro COriacus AOMYCKacTCs ACHCTBYHOUHM
3aKoHOAATeNbCTBOM PO.

4.9 IlepcoHaabHble JaHHbIE PaGOTHHKA, BOCIIHTAHHHKA MOTYT Takke OBITH OTIPABIEHH! 110
Mo4Te,TOrAa Ha KOHBEPTE JEJAETC HAIMKCh O TOM, YTO MUCHMO COAEPKUT KOH(HIEHIHAIBHYIO
HH(POPMAIIHIO H 33 €€ HE3aKOHHOE parjalleHue NpeaycMOTpeHa OTBETCTBEHHOCTh
JEHCTBYIOLINM 31IaKOHONaTe1beTBOM P®.O6s3aTenpHO J0IKHA OBITE OMUCH .



4.10.IlepcoHa/ibHbIe AaHHBIC BOCIIHTAHHUKA ( XapaKTePHCTHKA BOCIIMTATENS ) TAKKE OT/AETCH
poautensM peberka s npoxoxaenust MIIK paitona (ropoackoit) B KoHBepTe, Ha KOTOPOM
TaK:Ke JO0/KHO ObITh 0003HaYeHHe 0 KOH(PHIeUHAILHOM HHopMALUY.
4.11.B MBJIOY Takye oCyIIECTBIAIOTCS APYrue MepONPUSTHS 110 3aUHTE MEPCOHANbHBIX
JAQHHBIX:

e Pa3paGoTaH NOPSAOK YHHUTONKEHHS MHPOPMALIY

e (Oparu3oBaH KOHPOJIb U YHET MOCETUTENEH YIPEIKACHUS

° I/ICHOJH>3y€TCﬂ HOYHasi OXpaHa YUPEIKACHUA

e Opranu3oBaH NPONYCKHOH PEKUM C TIOMOIIBKO ToMO(oHa

5.KOHTPOJIb JEATEJBHOCTH MBJIOY 110 PABOTE C IEPCOHAJIbHBIMHA
JAHHBIMMU.

5.1. B coorerctBuu c¢ llpukazom ®CTOK Pocenn No55 ,OCH Poccun Ned6,
Mununpopmesszu Poccun Ne20 ot 13.02.2008 «O6 yrBepskaenuu [lopsiaka npoBeaeHus
K1accu@ukanuu MHGOPMALMOHHBIX CUCTEM MEPCOHAIBHBIX TaHHBIX» B MBJIOVY exeroano B
HOsI0Ope —Mecslle IPOBOAUTCS KaccHPUKAUMSA HHPOPMALHOHHBIX CHCTEM TIEPCOHAIBHBIX
JanubiX. JlaHHas knaccuduKanus MpoBOIMTCA Ha ATAlle CO3AaHUs HHPOMATTMOHHBIX CHCTEM WK
B XOJI€ HX 3KCILTyaTalu ( U1 paHee BBEJACHHBIX B OKCILTyaTallIo) U (WJIM) MOACPHU3UPYEMBIX
HHGOPMALIHOHHBIX CUCTEM C [EJIbI0 YCTAHOBJCHHS METHOIOB H CIIOCOOOB 3alHUTHI
HHGOpMauuy, HeOOXOMMBIX [Uist o0ecieueHus 0e30MaACHOCTH TIEPCOHATBHBIX JaHHbIX.

B xone nposenenus knaccuprKaulMu KOMHCCUS, HAa3HAUEHHAs 3aBEAYIOLIUM , COCTABIISAET
COOTBETCTBYIOIIHUH aKT ( MpHCBOeHHE HHPOPMALIHOHHOMH cHCTeMe COOTBETCBYI0IIEI0
KJacca)u peectp HHPOPMAIHOHHBIX cUCTeM 06pabOTKH MePCOHANBHBIX JaHHBIX.



